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Chapterl Using and Creating Mailing
Lists

1.1 Overview of Using and Creating
Mailing Lists

Functions for using and creating mailing lists are provided to enable the use of

mailing lists. Mailing list creation applications can also be submitted.

Note % What is a mailing list?
A mailing list is a list in which the participants of the mailing list are registered in
advance so that e-mails can be sent to them. When a participant of a mailing list sends
an e-mail to the e-mail address used as the mailing list name, that e-mail is sent to all
participants of the mailing list without having to enter each participant's e-mail address
individually.
E-mail address example: The e-mail address for sending e-mails to participants of

mailing list abc is "abc@ml.affrc.go.jp".

The functions for using and creating mailing lists are shown in the following table.

Function Description
Mailing List Submit an application to join or withdraw from a mailing list.
Participation/Withdrawal
Application
View Participating Check a list of the mailing lists in which you are a
Mailing List participant. This function can also be used to check the
details and participants of a mailing list.
Mailing List Archives View the e-mails sent to a mailing list.
Mailing List Creating Submit an application to create a mailing list.
Application




1.2 Joining and Withdrawing From a
Mailing List

1.2.1 Applying to Join a Mailing List

Step1 Click "Mailing List" from "Information Sharing" on the left of the
<Network Service> window.

Step2 In the mailing list menu window, click “Mailing List Joining
Application”.
The <Mailing List of participation application> window appears.

Mailing List Joining TOP > Mailng List > Mailing List Joining Application

Application
® | ¥ou are logged in as norn At ting
Melp
- >Malling List Joining Application
dh artention

Attached function that can be used

Archive wiki Shared folder

333pigs

Note % Regarding the mailing lists displayed in the <Mailing List of participation
application> window
This window displays the mailing lists for which an application to join can be
made.

Step3 From the <Mailing List of participation application>window, click
the name of the mailing list you wish to join.
The <STEP 1> window for the <Mailing List Joining Application>

Mailing List Joining Applcation I0F > Madkng List > Madling List Jomning Aoglicaticn > 03011A2
S1art
You are logged in as norin Logous
STERL
STEPZ
Malling List Mame
STEP3 Outline
Detail
Malling List Maining Appiication il
End HName
Help
Plvasa put the chasacter of o Wl g
Apply | [Rees Cancel




Note % Changing the e-mail address used to participate in a mailing list
The primary e-mail address is displayed by default in the "E-mail address"
field, but this can be changed to another e-mail address as required.

Step4 In the <STEP 1> window, enter the text in the image displayed to the
left of "Please input the character of a left image".

Stepb  Click the [Apply] button.
The <STEP 2> window appears.

Mailing List Joining Application  TOP > Mailing List > Mailing List Joining Apolication > 03011A2
start

You are legged in 8s norin b prention  Lege

>Confirmation of Mailing List Joining Application

| @ vou participates to the following mailing lists. |
s1epz

STEPL

Please confirm it. May 1 apply?

STERT Mailing list of participation application
Mailing List Name 0301142
Mailing List Joining Application  eeiliUL] SRR RE 02— 2 L
End Participant
i Hame
Help

organization

Step6  Click the [Apply] button.
The application is received, and the <STEP 3 > window appears.

Mailing LSt Jairing Application TOP > Madng List > Malling Liss Joining Aoplication > 03011A2
Stan
You are logged In as norin A arenvon  [Legeut
STERL >Mailing List Joining Application End
l @ The mailing list participation application was completed. |
STEP2
STEPZ

Mailing List Joining Applicaticn
End

Help

Note % Applying to join a mailing list
After your application to join the mailing list is received, a completion e-mail is
sent to your registered e-mail address.

Note % Checking the approval status of participation in a mailing list

The approval status of each application can be checked using the application
approval status check function.




1.2.2 Applying to Withdraw From a Mailing List

{§ Operation

Step1 In the mailing list menu window, click “View Participating Mailing
List”.
The <View Participating Mailing List> window appears.

m TOP > Mading List > View Participating Mading List

' ¥ou are Iogged in as nonn F

U ~View Participating Mailing List

| Help

ML name Mttached function
| inm:test mL—
| testzas MembersUst  Amchive | Wik | Shaced Foder

>Reference> Refer to “1.3.1 Checking the Mailing Lists You Are Participating In” for
details in the <View Participating Mailing List> window.

Step2 In the <View Participating Mailing List> window, click “Secedes” for
the mailing list you wish to withdraw from.
The <Mailing List Withdrawal Application> window appears.

Mailing List Withdrawal TOP > Mailing List > Mailing List Withdrawal Applcation

Application
ou are logged in as norin A srtention  [Legond
|_ Help

S >Mailing List Withdrawal Application

| @ vou secedes from the fallowing mailing lists. |

Please confirm it. May I apply?

Mailing List Name testass
Outline 0918TT L
Canc

Step3  Click [Apply].

The application is received, and the <View Participating Mailing List>
window appears.

Note % Applying to withdraw from a mailing list
After your application to withdraw from the mailing list is received, a
completion e-mail is sent to your registered e-mail address.

Note % Checking the approval status of withdrawal from a mailing list

The approval status of each application can be checked using the application
approval status check function.




1.3 Checking the Mailing Lists You Are
Participating In

1.3.1 Checking the Mailing Lists You Are
Participating In

. Operation

Step1 In the mailing list menu window, click “View Participating Mailing
List”.
The <View Participating Mailing List> window appears.

% Y¥ou are logged in as nonn & srenn Logons
I
Help
>View Participating Mailing List
ML name Attached function Outline
Rm:test P FELANES 2T L7 A FEAL—T
| testEas Members list Archive, | Mkl | Shaged Folder |Secedes (0918T¥&

Note % Auxiliary functions
The available auxiliary functions are displayed.

Note % Viewing e-mails in the mailing list
Click “Archive” for the mailing list you wish to view.

>Reference> Refer to “1.4 Viewing E-mails in a Mailing List” for information on
viewing e-mails in the mailing list.
Note % Viewing and editing mailing list wikis
Click “Wiki” for the mailing list you wish to view or edit.

>Reference> Refer to “AppendixD Viewing and Editing Wikis” for information on
viewing or editing a mailing list wiki.
Note % Connecting to and performing operations in mailing list shared folders
Click “Shared Folder” for the mailing list you wish to connect to or perform
operations in.

>Reference> Refer to “AppendixE Connecting to and Performing Operations in
Shared Folders” for information on connecting to or performing
operations in mailing list shared folders.



1.3.2 Checking the Details of a Mailing List

Step1 In the mailing list menu window, click “View Participating Mailing
List”.
The <View Participating Mailing List> window appears.

m TOP > Maing LISt > View Pamicipating Mading List

“ou are fegged in as ronn & poernoe el
|_—».-|p |

>View Participating Mailing List

Attached function

IRM:test W FEeARES AT AT AR ‘

testEAS Members lst Archive Wikd. | ShacedFolder |Secedes |0918T V&

Step2 Click the “ML name” of the mailing list for which you wish to check
the details.

The mailing list details are displayed.

testnus | 10F > Mating Lst > View Patcioating Maling List > testass

Helo You are tagged in as norn

A aennon  [Tegod

>test888




1.3.3

Checking the Participants of a Mailing List

Caution!

Checking the participants of a mailing list

The participants of a mailing list can be checked only if the participants list has been
made publicly available.

{§ Operation

Step1

Step2

In the mailing list menu window, click “View Participating Mailing

List”.

The <View Participating Mailing List> window appears.

Help

m TOP > Mading List > View Participating Mading List

" | ¥ou are logged in as ponn

db aenion  [Legons

>View Participating Mailing List

ML name Attsched function

Outline
| nm:test 1P FFLANNSRFLFA I
i testBES Members list Archive Wik Shaced Foider Secedes Q918T ¥ &

Click “Members list” for the mailing list for which you wish to check
the participants.

The <Members list> window appears.

testuna ] Top'> Maling List > View Partiinating Masing List > Members List (tastgss)
Help You are logged in a3 narin

A pmennon  [Lopout

>Members List (test888)

Authority

Member information

Contribution Delivery Manager Name

Mail address.

f)dk0B RUXEEANNC-5— 208

L1e(%is
L AENENES
-

RUNEEAIEC-F— BT

Note % Authority

A ~ mark is displayed for the functions that participants are authorised to
use. Additionally, a

mark is displayed for mailing list managers.




1.4 Viewing E-mails in a Mailing List

{5 Operation

Step1 In the mailing list menu window, click “View Participating Mailing
List”.
The <View Participating Mailing List> window appears.

m TOP > Mading List > View Participating Mading List

= | ¥ou are logged in as nonn

db aenion  [Legons

>View Participating Mailing List

| Help

ML name Attsched function

Outline
| lnm:test P FFLARESAFLFA AL
: testBES Members list Archive ikl Shaced Folder Secedes (0918T VL

Step2 Click “Archive” for the mailing list for which you wish to view e-
mails.

The <Mailing List Archives> window appears.

eatasn ] TOP > Mailing List > Mailing List Aschives > testaBss

Fe You are logged in a3 narn & cautign  Regd

>Mailing List Archives

Overview of mailing list archive search

subject, or mail body of the archived mail
1 space characters separated. When multiple search keywords are

Bearch

14022300 | 1201-1309 13011400 | 1401-1500

Note % What is RSS?
This function provides information on new e-mails received by mailing lists.

New e-mail information can be downloaded by clicking l@ for a publicly
available mailing list.

Note % RSS mark
The RSS mark only appears for publicly available mailing lists.

Note % Searching for e-mails in a mailing list
Enter a character string to be used as the search condition in the “Search
words” field and then click the [Search] button to display a list of e-mails
containing the character string entered in the “Search words” field.




From “Number list”, click the block you wish to view.
E-mails in the selected block are displayed in a list.

testman | TP > Maiing st > Malling List Archives > testsss
Help You are logged in as norin

) [ousnber bst] [thread) [prev] [nest)

- NN0OONK Fri, 19 Sep 2008 01
£ 200000 Fri, 19 Sep 200:
AAIOOON WHNHNNK Fri,
0000000 0000
OO0 MK
OO0 KOO
OO0 X000
OO0 X000
000000 1000000
£ 00000 K000
OO0 300000
£ M0G0 KKK

[testssa:11] R
[test£84:12] Re: T

>Mailing List Archives

Note % Switching between the number list and thread display

Clicking “Number list” displays e-mails in numerical order. Clicking “Thread”
displays e-mails in thread order.

Step4  Click the e-mail with the content you wish to display.

The content of the e-mail is displayed.

testBns IOP > Mailing List > Mailing List Archives > test888
= You are logged In s norin A caution B

>Mailing List Archives

Larchive list] [number Bst] [thee

Freat trvicy
[tes1888:1) TFL

¥ NN | 19 Sep 2008 01:26:35 +0900
C¥ e CODODaD: Fri, 19 Sep 2008 01:38:13 +0900
£ "POOOCDOOCC00M00"  Frl, 19 Sop 2008 03:43:24 +0900

COCEI0OO0C o000 1, 19 Sep 2008 03:44:08 +0900
b WIEEROOEO0 X0 L 1 €a

o MV V3 A Y W




Note % Displaying the content of the previous/next e-mail
¢  Clicking “Prev number” displays the content of the previous e-mail in the
number list.

¢ Clicking “Next number” displays the content of the next e-mail in the
number list.

¢ Clicking “Prev thread” displays the content of the e-mail in the previous
thread.

¢ Clicking “Next thread” displays the content of the e-mail in the next
thread.
Note % Downloading attached files
If the displayed e-mail contains an attached file(s), the file(s) can be
downloaded by clicking the file name.

Note % Displaying the content of other e-mails in a thread
Clicking the e-mail with the content to be displayed in the thread list in the
lower part of the window displays the content of that e-mail.

Note % Displaying all e-mails in a thread
Clicking the [Thread develops] button displays the content of all e-mails in the
thread.

Note % Downloading e-mails
Clicking the [Download this message] button downloads the displayed e-mail.

Note % Returning to the e-mail list
e Clicking “Number list” displays the e-mails in the mailing list in numerical
order.

¢ Clicking “Thread” displays the e-mails in the mailing list in thread order.

Note % Returning to the mailing list
Clicking “Archive List” displays the mailing list.
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I 1.5  Applying to Create a Mailing List

Caution! Creating a mailing list
Only general users are able to apply to create a mailing list.

Note % Mailing list managers
Users who apply to create a mailing list become the manager of that mailing list.

Step1  Click “Mailing List Creating Application” in the mailing list menu
window.
The <Mailing List Creating Application> window appears.

e

=] prrerer—r—
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Step2 Enter a name for the mailing list in the "1st choice" to "3rd choice
fields under "Mailing list name" using single-byte alphanumeric
characters.

Caution! Entering the mailing list name
Be sure to enter up to your third choice of mailing list name.

Step3 Enter an outline of the mailing list in the “Outline” field.

Step4 If necessary, enter details in the “Detail” field.

Step5 If necessary, enter a note in the “Note” field.

Step6 To set a manager other than the user applying to create the mailing

list, enter the e-mail address of the user you wish to be the manager
in the "Manager of mailing list Mail address" field.

Caution! Entering multiple managers
Enter each e-mail address in a new line.

Step7 Enter the e-mail address of a user you wish join the mailing list in
the "Initial member Mail address" field.

Caution! Entering multiple participants
Enter each e-mail address in a new line.

Step8 If necessary, configure the mailing list auxiliary functions.
(2) To enable users to apply to join or withdraw from the mailing list on

this system, click ™ in the drop-down list under "Participation and
secession application on web page", and select "It uses it.".

(2) If “It uses it.” was selected at (1), click ™ in the drop-down list next to
“Authority when participating”, and select the authority to grant the
member(s) who join the mailing list.

3) If using the mailing list archives function, click ™ in the drop-down
list under "Archive”, and select "It uses it.".
Note % What is the mailing list archive?
This function allows users to view e-mails that have been sent to the mailing
list.

>Reference> Refer to “1.4 Viewing E-mails in a Mailing List” for information on viewing
e-mails in the mailing list.

4) If using the mailing list wiki function, click ™ in the drop-down list
under "Wiki", and select "It uses it.".
Note % What is a wiki?
A wiki is a web content management system that allows pages to be created,
edited, or deleted using a web browser. Users who have been granted access
can view, add, correct, or delete content as required.

>Reference> Refer to “AppendixD Viewing and Editing Wikis” for information on viewing
or editing a mailing list wiki.

(5) If using the mailing list shared folder function, click ™ in the drop-
down list under "Shared folder”, and select "It uses it.”.

Note % What is a shared folder?

12



This is a folder on a network that other users are permitted to view and
perform operations in. Access permissions and authority can be set for each
folder.

>Reference> Refer to “AppendixE Connecting to and Performing Operations in Shared
Folders” for information on connecting to or performing operations in
mailing list shared folders.

(6) To make the mailing list members list publicly available to mailing list

members, click ™ in the drop-down list under “Member list
publication to member”, and select “Do”.

Step9 Click the [Apply] button.
The mailing list creation application confirmation window appears.

Step10 Click the [Apply] button.
The application to create a mailing list is received, and a mailing list
creation application complete window appears.

Step11 Click the [OK] button.
The mailing list menu window appears.

Note % Applying to create a mailing list
After your application to create a mailing list is received, a completion e-mail is
sent to your registered e-mail address.

Note % Checking the approval status of mailing list creation
The approval status of each application can be checked using the application
approval status check function.

13



Chapter2Managing the Research
Information Exchange System

2.1 Overview of Research Information
Exchange System Management

Research Information Exchange System Management is a function used to make
research data and programs stored in personal public folders or wikis on a server
publicly available. This function can also be used to create shared folders on a server
to share research data and programs with other users to whom access has been
granted.

Caution! Before using the Research Information Exchange System
Users must have applied for and been approved to use the Research Information
Exchange System in advance.

>Reference> Referto “2.4 L X7 LOHABZE for information on applying to use the Research
Information Exchange System.

Note % What is the Research Information Exchange System?
This is a storage server on which research data and programs can be stored.
Note % Storing data in the Research Information Exchange System
An FTP connection is required to connect to the Research Information Exchange
System for storing data.

>Reference> Refer to “AppendixA Connecting to the Research Information Exchange System for
information on FTP connection.

Note % Restricting access to research data and programs
Access to data (content) such as research data and programs stored in the Research
Information Exchange System can be restricted.

>Reference> Refer to “AppendixB Restricting Access to Content* for information on restricting
access to data (content).

Research Information Exchange System Management functions are shown in the
following table.

Function Description

Service use setting Set whether or not personal wikis and personal shared folders
are used.

Public folder setting Submit applications to make personal public folders publicly
available.

Wiki setting Set access permissions and authority for personal wikis.
Additionally, submit applications to make personal wikis publicly
available.

Shared folder setting | Add or delete personal shared folders, and set access
permissions and authority for personal shared folders.

Access log Acquire access logs for personal public folders, personal wikis,

acquisition and personal shared folders.

14



2.2 Setting Services to be Used

. Operation

Step1 Click "Research Information Exchange System" from "Information
Sharing"” on the left of the <Network Service>window.

Step2 Click “Service use setting” on the Research Information Exchange
System menu window.
The <Service use setting> window appears.

mation Exchange System management > SErvice Lss sstting

Research Information TOP > Re
Exchange System
ou a

b

Wiki setting

Persanal Public folder management
Persanal Wikl function
Access log Acquisaion Personal Shared folder function TTTTIES

Shared fold

Help

Step3 Enter the following information in the <Service use setting>
window.

Note % Personal web public folder management function
General users are already allocated up to 10 GB of space for making web
pages publicly available, and therefore there is no need to set personal web
disclosure folder management to be available for use. General users are only
able to submit applications to make web pages publicly available.

>Reference> Refer to “2.3 Applying to Make Personal Public Folders Publicly
Available” for information on applying to make personal public folders
publicly available.

Q) Click ™ under “Personal Wiki function”, and select one of the
following.
e “ltusesit”
Use a personal wiki.
e ‘“ltdoesn'tuseit.”
Do not use a personal wiki.

Note % What is a wiki?
A wiki is a web content management system that allows pages to be created,
edited, or deleted using a web browser. Users who have been granted access
can view, add, correct, or delete content as required.

>Reference> Refer to “AppendixD Viewing and Editing Wikis” for information on
viewing or editing publicly available wikis.

Note % Selecting “It uses it.”
This allows users who have been granted access to view and edit personal
wikis.

>Reference> Refer to “2.4.1 Setting Wiki Access Permissions” for information on
setting access permissions for personal wikis.

15



Note % Unable to select “Personal Wiki function”
This cannot be selected if the personal wiki function is publicly available.

(2) Click ™ under “Personal Shared folder function”, and select one of
the following.
e ‘“ltusesit”
Use a personal shared folder.
e “ltdoesn'tuse it.”
Do not use a personal shared folder.

Note % What is a shared folder?
This is a folder that other Research Information Exchange System users are
permitted to view and perform operations in. Access permissions and authority
can be set for each folder.

>Reference> Refer to “AppendixE Connecting to and Performing Operations in Shared
Folders” for information on connecting to or performing operations in
shared folders.
Note % Selecting “It uses it.”
This allows users who have been granted access to connect to and perform
operations in shared folders.

>Reference> Refer to “2.5.2 Setting Access Restrictions for Personal Shared Folders”
for information on setting access permissions for shared folders.

Step4 Click the [Update] button.
A service use setting confirmation window appears.

Step5 Click the [Update] button.
Service use is set, and the <Service use setting> window appears.

16



2.3 Applying to Make Personal Public
Folders Publicly Available

Caution! Making personal public folders publicly available

Depending on the organization you belong to, you may not be able to apply to make
personal public folders publicly available.

. Operation

Step1  Click “Public folder setting” in the Research Information Exchange
System menu window.
The <Public folder setting> window appears.

Research Information TOF > Research [nformation Exchange System management > Public folder setting
Exchange System
management You are Icgged in a5 narin b anenton [Logaut

Change within the range of opening 1o the pabiic
Range of epening to the pablic of Public felder inspection

Application of opening to the public reason for Public folder inspection

Apghcation of spening 1 the pubic

Step2 Enter the reason for making the personal public folder publicly
available in the “ Application of opening to the public reason for
Public folder inspection” field in the “Public folder setting” window.

Note % Current disclosure status

The current disclosure status is displayed in “Range of opening to the public
of Public folder inspection”.

Step3 Click the [Application of opening to the public] button.
A confirmation window for applying to make the personal public folder
publicly available appears.

Step4 Click the [Application of opening to the public] button.
The application for making the personal public folder publicly available is
received, and the <Service use setting> window appears.

Note % Applying to make personal public folders publicly available
After your application to make a personal public folder publicly available is
received, a completion e-mail is sent to your registered e-mail address.

Note % Checking the approval status of making a personal public folder publicly
available
The approval status of each application can be checked using the application
approval status check function.

Note % Restricting access to research data and programs
Access to data (content) such as research data and programs stored in
personal public folders can be restricted.

>Reference> Refer to “AppendixB Restricting Access to Content” for information on
restricting access to data (content).

17



Note % Suspending the public disclosure of personal public folders
An application can be withdrawn using the application approval status check
function.

18



2.4 Managing Personal Wikis

2.4.1 Setting Wiki Access Permissions

€ Setting the users and groups who are to be granted access

{5| Operation

Step1

Step2

@)
@)

Click “Wiki setting” in the Research Information Exchange System
menu window.
The <Wiki setting> window appears.

[ e —— TP > Ressarch Information Exchange System management » Wikl setting
Fachange Systom
management ‘fou are logged in as narin b apentice  Leges
sin =g v
Service use setiing > Wiki setting
Pubic folder setting
P
wikd sattin g
Shared feldar seting
Access 1og acousitio
wlp
Content of range of opening to the public change in Wikl inspection
ange of opening to the public of Wik inspeciion
Application of oponing to the public reasen for Wikl inspection

To set access permissions for a folder, enter the following
information in "Setting of user and group that does access
permission”.

Enter the folder name in the "Folder name" field.

Click ™ under “Object”, and select one of the following.
"User ID"

Access is granted only to specific users.

“Group ID”

Access is granted only to specific groups.

“Any (anyone)”

Access is not restricted.
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Note % What is a Group ID?
This is a name used to identify groups created based on information on
mailing list members in the system. For example, the group ID for a mailing
list named “test-ml@ml.affrc.go.jp” is "test-ml".
Additionally, “& write” (only for those able to post), “& read” (only for those
able to deliver), or “& admin” (managers only) can be added after the group
ID, allowing groups to be subdivided and more detailed access restrictions to
be applied.

Note % If "Disable" is displayed to the left of the folder name
If a personal wiki has not been made publicly available, and “any (anyone)” is
set, the setting is invalid.

3) If “User ID” or “Group ID” is selected at (2), enter the user ID or group

ID for which access is to be granted in the field to the right of “Object”.
(4) Click ™ under “Authority”, and select one of the following.

e “Authority none”
This folder cannot be viewed by users granted access at (2) or (3).

e “Reading”
This folder can be viewed by users granted access at (2) or (3).
e “Writing”

This folder can be edited by users granted access at (2) or (3).

e “Making of page”
New pages can be created in this folder by users granted access at (2)
or (3).

e “Up-loading of appending”
Files can be uploaded to this folder by users granted access at (2) or
3).

e “Deletion of appending”
Files stored in this folder can be deleted by users granted access at (2)
or (3).

(5) Click the [Addition] button.

Step3 To delete access permissions for a folder, click the [Deletion] button
to the right of the applicable folder at " Setting of user and group
that does access permission™.

Step4 If necessary, repeat steps 2to 3.

StepS5 Click the [Setting change] button.
A window for confirming the users or groups to be granted access
appeatrs.

Step6 Click the [Setting change] button.

The users or groups granted access are set, and the <Service use
setting> window appears.
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€ Setting IP addresses for granting access

{§ Operation

Step1

Step2

1)

)

(3)
4)

Click “Wiki setting” in the Research Information Exchange System
menu window.
The <Wiki setting> window appears.

Research Information TOF > Research Information Exchange System management > Wiki setting
Exchamge System

Vieus e logged in 38 nerin A ttencion oo

Sutting of Infernet Protocol sddres that dees accoss prrmission

i o
Range of opening o the public of Wiki inspecton

Application of opening to the public reason for Wikl inspection

To add an IP address for granting access, enter the following
information in the "Setting of Internet Protocol address that does
access permission” list.

Click ™ under “Object”, and select one of the following.
"Arbitrary permission”

Grant access only for specific IP addresses.

“In MAFFIN”

Grant access from within the Ministry of Agriculture, Forestry and
Fisheries Research Network (MAFFIN).

“any (From anywhere)”

Access is not restricted.

If “ Arbitrary permission” is selected at (1), enter the IP address for
granting access in the field to the right of “Object”.

Click ™ under “Authority”, and select “Permission”.

Click the [Addition] button.

Caution! Limiting the IP addresses for granting access

The default setting of “any (From anywhere)” can be deleted by clicking the
“Deletion” button on the right. Additionally, do not select "any (From
anywhere)” at (1) in Step 2.
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Step3

Step4

Stepb

Step6

To delete an IP address for granting access, press the [Deletion]
button to the right of the applicable IP address in the " Setting of
Internet Protocol address that does access permission” list.

If necessary, repeat steps 2to 3.

Click the [Setting change] button.
A window for confirming the IP addresses for granting access appears.

Click the [Setting change] button.

The IP addresses for granting access are set, and the <Service use
setting> window appears.
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2.4.2 Applying to Make a Wiki Publicly Available

Step1  Click “Wiki setting” in the Research Information Exchange System
menu window.
The <Wiki setting> window appears.

Rosearch Informatian TGE > Resaarch Information Exchange System managemant > Wik| sesting
Hachangn Systen
[ — fou are logged in a5 narin A amention  Reges

Public feider satting

wiki setting

Shared folder salting
. ey tha sl acdress
It Is alss possible to subdivide by putting up Swrite Bresd [Only the parsen who can contribute :HOnly the person who can deliver & 1} &admin (Only the manager -]
bahing group 10 and 1o 6t &
- 1|+ Each Foldur is not Bmited By [nternat Brotocol addrmis. AN folders bacoma cbjects.

Aocans log acquisiticn

el
- T —
Fulder nams Obiject aantbrtity Crelution
Uanr i v Smorty ory = Addon |

Seting of Internet Protocel address fhat does scoess permission

Folder name Otsjoct
ary{From amwhere. | Parmission Dt
A pmin v Parmsiiien v ABGE

Sating change]

& rates

= Please click “Apgiication of opaning to the pubic” button when you open Wik to the public

Cantant of range of apening ta the public change in Wiki inspoction
Range of apening 1o the public of Wiki inspection

1t baing limized by the limited user

Application of opeaing Lo the public mason o Wiki imspoction

Step2 Enter the reason for making the wiki publicly available in the
“Application of opening to the public reason for Wiki inspection”
field in the “Wiki setting” window.

Note % Current disclosure status
The current public disclosure status is displayed in “Range of opening to the
public of Wiki inspection”.
If "It is reflecting it now." is displayed in "Range of opening to the public of Wiki
inspection", it is not possible to apply to make a wiki publicly available.

Step3 Click the [Application of opening to the public] button.
A confirmation window for applying to make the personal wiki publicly
available appears.
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Step4 Click the [Application of opening to the public] button.
The application for making a personal wiki publicly available is received,
and the <Service use setting> window appears.

Note % Applying to make personal wikis publicly available
After your application to make a personal wiki publicly available is received, a
completion e-mail is sent to your registered e-mail address.

Note % Checking the approval status of making a personal wiki publicly
available
The approval status of each application can be checked using the application
approval status check function.

>Reference> See below for information on working with wikis.
http://www.dokuwiki.org/ja:dokuwiki
Note % Restricting access to wikis
If there is a row for which the “Object” is “any (anyone)” in the “Setting of user
and group that does access permission”, delete this row. By doing so, access
is restricted to only specific users or groups.

>Reference> Refer to “2.4.1 Setting Wiki Access Permissions 4 Setting users and
groups who are to be granted access" for information on “Setting of user
and group that does access permission”.

Note % Suspending the public disclosure of personal wikis
An application for public disclosure can be withdrawn using the application
approval status check function.
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2.5 Managing Personal Shared Folders

2.5.1 Setting Personal Shared Folders

Step1

Step2

1)
)

Step3

Step4

Step5

Step6

Click “Shared folder setting” in the Research Information Exchange
System menu window.
The <Shared folder setting> window appears.

[ —— T8 > Resaaeh Informtion xchange Syibam mansgermart > Shared fekfer setting
Exchange System =
i pa— e e legged i an neri i dertion  Maged

S Lt e Il = shared folder setting
Public feidar satting
& Notes
il setting
1| = oot enmter of eper b of shared ekders s 30,
Shared folder setting = Data cannot be restored when deleting .
Acatss log acaudiitien s et
|_ Help [ O shared fuddder name - Porm shared fokdes nane Dwiation

Change within the ringe of opening Lo e pubiic
Wange of opsendng o the public of shared lobder inepection

To add a shared folder, enter the following information in the
“Shared folder list”.

Enter the folder name in the "New shared folder name" field.
Click the [Addition] button.

To change the shared folder name, enter the new folder name in
“New shared folder name” for the applicable shared folder in the
“Shared folder list”.

To delete a shared folder, click the [Deletion] button to the right of
the applicable folder in the “Shared folder list”.

If necessary, repeat steps 2 to 4.

Click the [Setting change] button.
A shared folder setting confirmation window appears.
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Step7

Click the [Setting change] button.

The personal shared folder is set, and the <Service use setting> window

appears.

>Reference> Refer to “AppendixE Connecting to and Performing Operations in
Shared Folders” for information on connecting to or performing
operations in shared folders.
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2.5.2 Setting Access Restrictions for Personal
Shared Folders

€ Setting the users and groups who are to be granted access

{§ Operation

Step1 Click “Shared folder setting” in the Research Information Exchange
System menu window.
The <Shared folder setting> window appears.

T0E > Raeareh [nfommsation Extharce Srstem mansgemant > Shared foldes tetting
Yins aew legigeed i 43 neein A pnecion  Fieed
Il > Shared lolder setting

A Notes

Wi setting

= Th rumber of coper bounds of shared foiders is 50,
‘hared folder seftiog = Data cannot be reRwed when deleting .
Factss log acaiht iz hared folder st
0l sbuared fdder nama = | toem shared foldew name Endntion
zaaton
Satng e
e a2 S e S T2 e P2 s S SR NP T2 2 O O, )

Setting of Intermet Profnool sddress (hat does scoes permission
Frdet e

A Notes

= The beapuction sutbority bo the shared foider casnol b permited bn rany

Change within the ringe of opening Lo e pubiic
Wange of opsendng o the public of shared lobder inepection

Step2 To set access permissions for a folder, enter the following
information in "Setting of user and group that does access

permission”.
(1) Enter the folder name in the "Folder name" field.
(2) Click xx under “Object”, and select one of the following.
e "UserID"
Access is granted only to specific users.
e “Group ID”

Access is granted only to specific groups.

Note % What is a Group ID?
This is a name used to identify groups created based on information on
mailing list members in the system. For example, the group ID for a mailing
list named “test-ml@ml.affrc.go.jp” is "test-ml".
Additionally, “& write” (only for those able to post), “& read” (only for those
able to deliver), or “& admin” (managers only) can be added after the group
ID, allowing groups to be subdivided and more detailed access restrictions to

be applied.
3) Enter the user ID or group ID for which access is to be granted in the
field to the right of “Object”.
4) Click ™ under “Authority”, and select one of the following.
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(5)
Step3

Step4

Stepb

Step6

e “Reading”
This shared folder can be viewed by users granted access at (2) or
3).

e “Writing”
This shared folder can be edited by users granted access at (2) or
3).

Click the [Addition] button.

To delete access permissions for a folder, click the [Deletion] button
to the right of the applicable folder in "Setting of user and group
that does access permission”.

If necessary, repeat steps 2to 3.

Click the [Setting change] button.

A window for confirming the users or groups to be granted access
appears.

Click the [Setting change] button.

The users or groups granted access are set, and the <Service use
setting> window appears.
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€ Setting IP addresses for granting access

{§ Operation

Step1

Step2

1)
@)

©)

(4)
®)

Click “Shared folder setting” in the Research Information Exchange
System menu window.
The <Shared folder setting> window appears.

[T ——— 0P = Resaarch [nfirmation Exhangs Srites mansgemart > Shired foder satling

oy eens it degged b 2 nerin 4 pitention  [ageet

e

Public folder setting
& notes
Wik satting
* The mumber of woper bounds of shared foiders s 50.
Shared folder setting « Data cannct be ristored when deleting it

acen log equisition “aare Icider Tt —
[T —— MR Lol 4 T

Seiting of wnr and group that doms acoes prrmision

Folder name Object

Seiting of Infemet Protocol address that does sooess permission
Vsl naeme Dbt

i o =1

&b Notes

= The inspection authority to the shared folder cannct be permitzed bo many.

& hange within the rangn ol opreing t e publc
Bange of pering 1o the public of sharvd babder insgection

To set access permissions for a folder, enter the following
information in "Setting of Internet Protocol address that does
access permission”.
Enter the folder name in the "Folder name" field.
Click ™ under “Object”, and select one of the following.
e "Arbitrary permission”
Grant access only for specific IP addresses.
e “In MAFFIN"
Grant access from within the Ministry of Agriculture, Forestry and
Fisheries Research Network (MAFFIN).
e “any (From anywhere)”
Access is not restricted.
If “ Arbitrary permission” is selected at (2), enter the IP address for
granting access to the right of “Object”.
Click ™ under “Authority”, and select “Permission”.
Click the [Addition] button.

Caution! Limiting the IP addresses for granting access

The default setting of “any (From anywhere)” can be deleted by clicking the
“Deletion” button on the right. Additionally, do not select "any (From
anywhere)” at (2) in Step 2.
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Step3

Step4

Stepb

Step6

To delete access permissions to a folder, click the [Deletion] button
to the right of the applicable folder in the "Setting of Internet
Protocol address that does access permission” list.

If necessary, repeat steps 2to 3.

Click the [Setting change] button.
A window for confirming the IP addresses for granting access appears.

Click the [Setting change] button.

The IP addresses for granting access are set, and the <Service use
setting> window appears.
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2.6 Acquiring Access Logs

. Operation

Step1 Click “Access log acquisition” in the Research Information
Exchange System menu window.
The <Access log acquisition> window appears.

Research Information
Exchange System
management

Fy

Function Dbject year The object month Object day
Pkl i v FLrr i Fobrsary

Help Bequistian| tasat

Step2 Enter the following information in the <Access log acquisition>
window.
(8] Click ™ under “Function”, and select one of the following.
e “Public folder”
Acquire access logs for publicly available personal public folders.
o “Wiki"
Acquire access logs for publicly available personal wikis.
e “Shared folder”
Acquire access logs for personal shared folders for which access has
been granted.

(2) Click ™ under “Object year”, and select the year for which the access
log is to be acquired.

3) Click ™ under “Object month”, and select the month for which the
access log is to be acquired.

4) To acquire an access log for a single day, click ™ under “Object day”,

and select the applicable day.

Step3  Click the [Acquisition] button.
The access log acquisition confirmation window appears.

Step4 Click the [Acquisition] button.
The access log is acquired, and the <Service use setting> window
appears.
The access log is also sent by e-mail.

31



AppendixA Connecting to the
Research Information
Exchange System

A.l Overview of Research Information
Exchange System Connection

The Research Information Exchange System has a dedicated storage area in which
general users can store research data and programs. Files such as research data
and programs can be uploaded by connecting to the storage area by FTP.

Note % What is FTP?
FTP is a protocol used to transfer files between servers and computers. To connect to
the Research Information Exchange System by FTP, it is necessary to install dedicated
FTP software on your computer.

The first area displayed when connecting to the Research Information Exchange
System is called the home directory. Folder for each Research Information Exchange
System function are already created in the home directory.

The folder structure for the home directory is shown below.

Folder Description
Private This folder is only available to its user. It cannot be viewed
or used by other users.
Public This is a public folder for personal use. Files stored here
can also be viewed by other users.
Share This is a shared folder for personal use. By creating a folder

in this shared folder, users can share files with other users
who have been granted access.

Wiki This is a Wiki folder for personal use. This folder contains
pages created and edited with Wiki. Wikis can also be
viewed and edited by other users.

Note % Research Information Exchange System folder names and file names
Be sure to use single-byte alphanumeric characters for folder names and file names in
the home directory.

Note % Uploading files
Files cannot be uploaded directly to the home directory or “share” folder.
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A.2 Using an FTP Connection

A.2.1  Connecting from Windows

This section describes the connection method using Windows 10 as an example.

Caution! Before establishing an FTP connection
Obtain FFFTP from Windows Forest, etc. in advance, and install it on your computer.
Windows Forest: http://forest.watch.impress.co.jp/

Note % What is FFFTP?
FFFTP is FTP client software for Windows that also supports FTPS for encrypting
communication content in addition to conventional FTP.

. Operation

Step1  Start FFFTP.
The <FFFTP> window appears.

T FFFTP () O *
File Commands Bookmarks View Tools Options Help

b 7MW 2 X0 A6 R SIE. T Us Us |SYEx T U US & 1) | O MM 2 &

] & |[CYWMMDOWE Vaystem32 - & & -

Date Size Ext A | Mame Date Size Ext  Pc
o5 aoepeooni  <ome |

&1 Advancedinstallers 2021/03/17 20:00 <DIR>

D am-at 2019/12/07 18:14 <R

O Applocker 2019/12/07 18:14 <R

O appmgmt 202112171976 <DIR=

O appraiser 2021/08/16 20:52 <DIR=

O Appv 20211111 2141 <R

Dar-54 20211216 22 <R

O bg-BG 202119216 2221 =DIR=>

O Boot 2021712016 22:21 <DIR>

8 Bthprops 20189/12/07 1814 <DIR=

O CatRoot 202171217 1915 <DIR>

O catroot2 2021/12/24 18:05 <DIR> o

Ejopmgm () 2011 -2018 FFFTP Project (Hiromichi Mataushima, Sugun Kawamoto, IWAMOTO Kouichi, vitaminD, unarist, Asami, ~

ortran@0, toma1192, Yuj Tanaka, Moriguchi Hirokazu, Fu-sen, potato).

Copyright (C) 2018-2021, Kurata Sayur.
Default master password is chosen.
Set your own master password in command line to prevent sniff of makwares

Local Selected: 0 (0B) Local free: 108.6GB Files in queue: 0
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Step2 Click “Connect” from the menu at the top of the <FFFTP> window,
and click “Connect” from the menu that appears.
The <Host List> window appears.

(W' Host List et

MNew Host...
New Group...
Madify...
Copy
Delete...
Up Down

Modify Default...

=

Step3 Click the [New Host] button in the upper right of the <Host List>
window.
The <Host Setting> window appears.

Host Setting -
Gerwral Advanced Kanji Code Dislup Special Encryption Featurs
Profile Name Host Name/Address

Username Password/Phrase

[ ] Anonymous

Initial Local Folder

Initial Host Folder

Current Folder

|| Use last accessed folder as default

Gancel ol
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Step4 Enter the following information in the <Host Setting> window.

(2) Enter the host name in the “Profile Name” field.

(2) Enter “ss.affrc.go.jp” in the “Host Name/Address" field.
3) Enter the log in name in the “User Name” field.

4) Enter the password in the “Password/Phrase” field.

Symbols (**", etc.) appear in place of the entered password.
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Step5

Step6

Click the [OK] button.

New host settings are completed, and the display returns to the <Host

List> window.
The host name (e.g., ss.affrc.go.jp) entered at (1) in Step 4 appears i
the <Host List> window.

n

B Host List

X

| e Host .

Mew Group...
Modify ..
Copy
Delete...

p Dy
Modify Default..

Help

Connect Cloze

Double-click “ss.affrc.go.jp” in the <Host List> window.
A window for confirming the certificate appears.

Confirmation of certificate

Choose '"OK' if you trust this certificate and continue.

Jsummary
Verified successfully: No

Detailed information
Signature Algorithm: sha2seWithRSAEnCryption

Validity
Mot Before: Mar 18 00:00:00 2021 GMT
Mot After : Apr 17 23:59:59 2022 GMT

Subject: C=1P, ST=Tokyo, L=Chiyoda-ku, O=Ministry of Agriculture, Forestry and Fisheries, CN=%*.3

Subject Public Key Info:
Public Key Algorithm: rsaEncryption

Public-Key: (2048 bit)

Modulus:
00:b8:e2:82:23:39:79:fa:49:f0:13:09:85:c1:8a:
62:69:89:00:91:3b:a2:ed:c3:2f:3c:01:3c:99:1d:
8d:0b:3f:83:86:4c:b0:a0:94:47:22:8d:33:66:1c:
40:d1:18:c2:bf:90:b4:f5:63:40:51:6C:e2:32:4f;
2b:e3:e7:87:37:51:6b:da:97:5e:22:99:3b:0c:39:
58:33:f1:29:6c:49:7d:70:39:bb:93:efib2: 1f e

M arddsdadf i dsdd A4 N T 7Nh 77242 7R

Canc
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Step7

Step8

Click the [Yes] button.
The <Save Encryption Status> window appears.

Save Encryption Status

Save current encryption status?
Choose "Yes' not to attempt to use the
other encryption methods.

Yas No

Click the [Yes] button.

A connection to the Research Information Exchange System is
established, and the home directory appears on the right of the <FFFTP>
window.

%® norin@ss.affre.go.p (*) Encrypted: FTPES - FFETP — O X
File Commands Bookmarks View Tools QOptions Help
| % 2 X | | 4| Zs| B B By 8YEs T UF UF | S2 Eo J UF UF [ | 0 | & |
| & & | [C:¥Progam Files [B6Jfitn V|| m |/ v
Name Date Size Ext Name Date Size Ext  F
[ iepuninst.exe 2022/02/21 2315 224242 exe [ private 2022/02/21 1441 <DIR> i
[) FFFTRexe 2018/04/08 13:41 712704 exe 3 public 2022/02/21 14:41 <DIR> i
B FFFTRtxt 2018/04/08 12:45 11,890 it (3 share 2022/02/21 1441 <DIR> T
B FFFTP_hpnonstop.txt 2012/01/16 21:31 2467 txt 3 wiki 2009/07/30 <DIR= i
Ed] history.bet 2018/04/08 12:45 23,358 txt
[ liberypte-1_1.dll 2018/03/28 23:34 1,289,568 dll
[ libssl-1_1.dll 2018/03/28 23:35 284,160 dll
[ Microsoft VC90.CRT.m... 2011/09/20 1:28 381 ma..
1 msverso.dil 2014/02/24 20:53 655,872 dll
[ ssl.pem 2018/03/10 20033 215,556 pem
€ >
>LIST »
150 Here comes the directory listing.
226 Directory send OK.
Download file list successful. (254 Bytes)
v
Local Selected: 0 (0 Bytes) Local free: 71.68G Bytes Files in queue: 0
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A.2.2  Connecting from macOS Monterey

Caution! Before establishing an FTP connection
Download Cyberduck from the following URL in advance, and install it on your
computer.
https://cyberduck.io/index.ja.html?l=ja

Note % What is Cyberduck?
Cyberduck is FTP client software for macOS 12 Monterey that also supports FTPS for
encrypting communication content in addition to conventional FTP.

. Operation

Step1  Start Cyberduck.
The <Cyberduck> window appears.

ese % B @ % cyherduck & o

0 Bocmarks

Step2 Click the “Open Connection” button in the menu at the top of the
<Cyberduck> window.
The connection destination setting window appears.

I\ FTP-SSL (Explicit AUTH TLS) (]

Server: Port: 21
URL: ftps://

Username:

Passwaord:
Anonymous Login

SSH Private Key:

Add to Keychain ? Cancel
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Step3 Enter the following information in the connection destination

(1)
()
®3)

setting window.

Enter “ss.affrc.go.jp” in the “Server” field.

Enter the log in name in the “User Name” field.

Enter the password in the “Password” field.

Symbols (“*”, etc.) appear in place of the entered password.

Step4  Click the [Connect] button.

A connection to the Research Information Exchange System is
established, and the home directory appears.

O 6 XX @ss.affre.go.jp - FTP-SSL

g RRCIGER > I &

Open Connection Quick Connect Action . Refresh Edit Disconnect
(m)[ <] »][By Ha])la
Filename A |Size Modified
» [ private 4.0 KB 2/19/09 3:38 PM
» (@ public 4.0 KB 12/4/08 3:22 AM
» @ share 12.0KB 11/11/09 3:07 PM
» Bl wiki 4.0KB 11/12/09 10:29 PM
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AppendixBRestricting Access to
Content

B.1 Overview of Access Restrictions

By uploading an ".htaccess" and ".htpasswd" file to the folder containing the content
you wish to restrict access to, access restrictions can be set with an IP address
(domain name) or user authentication.

Additionally, if a subfolder exists in the folder for which access restrictions are set,

access restrictions are also set for the subfolder.

Note % What is the .htaccess file?
This file configures the access restrictions with an IP address or domain, and user
authentication. The file must be configured in the prescribed format.
Additionally, if setting access restrictions with user authentication, the .htpasswd file
must also be uploaded.

>Reference> Referto “B.1.2 .htaccess File Format” for information on the .htaccess file format.

Note % What is the .htpasswd file?
This file is used for storing the user ID and password for granting access.

B.1.1  Access Restriction Types

The following three access restriction types are available.

Q) Specifying an IP address (domain name)
Create an .htaccess file, and set access restrictions with an IP address
(domain name).

(2) Authenticating users
Create .htaccess and .htpasswd files, and set access restrictions with
user authentication.

3) Combining an IP address (domain name) and user authentication
Create .htaccess and .htpasswd files, and set access restrictions
combining an IP addresses (domain name) with user authentication.
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B.1.2 .htaccess File Format

B.1.2.1 Format When Specifying an IP Address (Domain
Name)

€ If granting access only from a specific IP address (domain name)

First deny all access, and then enter the IP address or domain name for which
access is to be granted.

File Edit Format View Help

#f Sample .htaccess File

order deny,al low

deny f rom all

allow from eex.affro.zo.ie
allow from pcl.oxx.affre.go. ip
allow from 150.28. xx,

allown from 150,26 oo, ook

e # Sample .htaccess File
Enter "#" at the beginning of the line to make it a comment line.
e order deny,allow
Denial of access takes precedence.
e deny from all
Deny all access.
e allow from .xxxx.affrc.go.jp
Grant access by domain.
e allow from pcl.xxxx.affrc.go.jp
Grant access to the FQDN of a specific host.
e allow from 150.26.xxx.
Grant access by network address.
e allow from 150.26.XXX.XXX
Grant access for specific host IP addresses.

Note % If the computer does not have a host name
Specify with an IP address.
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¢

If denying access only from a specific IP address (domain name)

First deny all access, and then enter the IP address or domain name for which
access is to be denied.

File Edit Format View Help

# Sample .htaccess File
al low, deny
f rom all
f rom soox.affre.golie

from pcl.oooox.affre.zo.ie
f rom 150, 26 x00x.
f rom 150, 26 000, 00

e # Sample .htaccess File
Enter "#" at the beginning of the line to make it a comment line.
e order allow,deny
Granting of access takes precedence.
e allow from all
Grant access to all.
e deny from .xxxx.affrc.go.jp
Deny access by domain.
e deny from pcl.xxxx.affrc.go.jp
Deny access to the FQDN of a specific host.
e deny from 150.26.xxx.
Deny access by network address.
e deny from 150.26.XXX.XXX

Deny access for specific host IP addresses.
Note % If the computer does not have a host name
Specify with an IP address.
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If granting access only from a specific organization’s subdomain
name

First deny all access, and then enter the organization’s subdomain name for which
access is to be granted.

File Edit Format View Help

¥ Sarple .htaccess File

ordar der,al low

derg trom all

allew  frem  weecaffre.ge.jp
allow  from 150,276,000,

e # Sample .htaccess File
Enter "#" at the beginning of the line to make it a comment line.
e order deny,allow
Denial of access takes precedence.
e deny from all
Deny all access.
e allow from .xxxx.affrc.go.jp
Grant access only from organization subdomain naro.
e allow from 150.26.xxx.

Grant access from the network address for organization subdomain naro.

Note % Specifying the organization subdomain and network address
If granting access from a specific organization subdomain, it is also necessary to grant
access from the network address, assuming that host names have not been assigned
to computers in the organization.
It is also possible to specify only the organization subdomain or network address.
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B.1.2.2

Format for Performing User Authentication

File Edt Format View Help

Untitied - Notepad - olEN

# Sample .htaccess File

Enter "#" at the beginning of the line to make it a comment line.
AuthUserFile /data/user/yourname(user name)/.htpasswd

Enter the absolute path for the .htpasswd file.

AuthType Basic

Specify basic authentication as the user authentication method.
AuthName "Secret"

Enter the title name that appears in the user authentication window if desired.
Require valid-user

Enter the user name for authentication.

By entering "valid-user”, authentication is performed for all users listed in
the .htpasswd file.

Caution! User authentication method

This system supports only basic authentication. With basic authentication, the
password flows through the network as encoded information, and therefore there is a
risk of the original password being read when decoded. If setting access restrictions
with user authentication, do so after ensuring a sufficient understanding of the risk
involved.

Caution! AuthUserFile file name

In the interests of security, be sure to specify a file name beginning with “.ht”.
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B.1.2.3 Format for combining IP address (domain name) and
user authentication

If the user's IP address is already known, IP address (domain name) and user

authentication can be combined.

_File Edit Format View HeIP

# Samele .hiaceess File

{rom
from
from

{rom
allow  from
hathlserFile
hathTvpe
festHName
Reauire

derw,al low

3

oooe.affre.go. e
pcl.oo.aff re.so. i

15026 so0x.

150, 26, sooe., e
Jdata/user/vourname/ . hipasswd
Basic _

Secret

val id-user

>Reference> Referto “B.1.2.1 Format When Specifying an IP Address (Domain Name)” and

“B.1.2.2 Format for Performing User Authentication” for information on each format.
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B.2 Setting Access Restrictions with
Windows

. Operation

Step1 Create an .htaccess file using a text editor such as Notepad.

>Reference> Refer to “B.1.2 .htaccess File Format” for information on
the .htaccess file format.

Step2 Connect to the Research Information Exchange System, and upload
the .htaccess and .htpasswd files to the folder you wish to restrict
access to.
>Reference> Refer to “AppendixA Connecting to the Research Information

Exchange System” for information on connecting to the Research
Information Exchange System.

Note % Transfer mode
Upload the “.htaccess” file and “.htpasswd” file in text mode (ASCIl mode).
Note % Changing the “.htaccess” file name
Depending on the text editor used, it may not be possible to save a file with
the file name ".htaccess". If this is the case, change the file name in the
Research Information Exchange System to “.htaccess” after uploading.
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B.3 Setting Access Restrictions with
macOS 12 Monterey

. Operation

Step1 Create an .htaccess file using a text editor such as TextEdit.

>Reference> Refer to “B.1.2 .htaccess File Format” for information on
the .htaccess file format.

Caution! .htaccess file name
macOS 12 Monterey recognises files with the prefix “.” as system files. Create
an .htaccess file with the filename “htaccess.txt ”, upload it to the Research
Information Exchange System, and then change the file name to ".htaccess".

Step2 Connect to the Research Information Exchange System, and upload
the .htaccess and .htpasswd files to the folder you wish to restrict
access to.

>Reference> Refer to “AppendixA Connecting to the Research Information
Exchange System” for information on connecting to the Research
Information Exchange System.

Step3 Change the name of the uploaded “htaccess.txt” to “.htaccess”.

47



AppendixC Viewing Personal Public
Folders

C.1 Viewing Personal Public Folders

The content of a personal public folder can be viewed by entering the URL for that

folder in the web browser address field.

. Operation

Step1  Enter “http://cse. AAA.affrc.go.jp/O0O/" in the web browser
address field.
Enter the organization subdomain in “AAA”, and enter the log in name
for the user of the personal public folder in “C1C1CT".

Step2 Press the “Enter” key.
The content of the personal public folder will appear in your web browser.
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AppendixDViewing and Editing Wikis

D.1 Viewing Wikis

The content of a wiki can be viewed or edited by entering the URL for a publicly
available personal wiki or the URL for a mailing list wiki in the web browser address
field.

. Operation

Step1 Enter the address for a publicly available wiki in the web browser
address field.

Q) Enter “https://user-wiki.sys.affrc.go.jp/JOL/" to view a Research
Information Exchange System personal wiki.
Enter the log in name for the user who made the personal wiki publicly
available in “OJOC7".

Note % Omitting the log in name
The AFFRIT Wiki top page can be displayed.

(2) To view a mailing list wiki, enter “https://ml-wiki.sys.affrc.go.jp/C0010C/".
Enter the mailing list name in “CICCI".

Note % Omitting the mailing list name
The AFFRIT Wiki top page can be displayed.

Step2 Press the “Enter” key.
The wiki appears in your web browser.

>Reference> See below for information on working with wikis.
http://www.dokuwiki.org/ja:dokuwiki
Note % Logging in to a personal wiki
Depending on the settings of the user who made the personal wiki publicly
available, it may not be possible to view the wiki without logging in to the
system. If this is the case, click the wiki “Log in ” button to log in to the system.
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D.2 Editing Wikis

This section describes how to edit a wiki.

Caution! Editing wikis
Only users with editing permissions can edit a wiki.
Note % Wiki pages in this manual
The wiki pages in this manual may differ from the actually displayed pages depending
on the operating environment.

D.2.1  Starting Wiki Editing

. Operation

Step1 Ensure that the wiki page is displayed.

i j PRI RETELTLIERLY
-
BOOE wan

test

Step2 Clicking the “Log in” button in the upper right of the wiki page
displays the <Log in>window. Enter the log in name and password,
select the display language, and click the [OK] button.

The user is logged in to the system.
>Reference> Referto “1.2 L X7 L®OF|ARHLAR" for information on logging into the
system.
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Step3  Click the “XXED#EE" button on the wiki page.
Wikis can now be edited.
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D.2.2 Inserting Reference Links

Reference links to a user’s shared folder or the mailing lists to which they belong can

easily be inserted into a wiki page.

. Operation

Step1  First, ensure that the wiki page can be edited.
>Reference> Refer to “D.2.1 Starting Wiki Editing” for information on enabling wiki
page editing.

Step2 Click one of the buttons under the "M" button in the toolbar at the
top of the edit window.
By doing so, a reference link is inserted.
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D.2.3 Creating a Comments Field

A comments field can be created in a wiki page, allowing users to enter comments.
By creating a comments field, comments can be entered even by users with no wiki
editing permissions. It is therefore helpful to create a comments field in such cases
as when wishing to gather as many opinions as possible.

Comments written by users are managed separately from wiki pages.

Caution! Comments field quantity restrictions
One comments field can be created for each wiki page.

. Operation

Step1  First, ensure that the wiki page can be edited.

>Reference> Refer to “D.2.1 Starting Wiki Editing” for information on enabling wiki
page editing.

Step2 Use the “~~DISCUSSION~~" notation to create a comments field.

| Format: ~~DISCUSSION~~

f SRIL EEL CUEELY
-_

wi EmOE TRE

<

<Example of a page with a comments field> <Example of the comments management window>
= 50001 L ALy e — i ‘f AL (RELTESLY
ot TARTOAASRERS...

Ak h
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Note % If acomments field has already been created
Set the status of the comments field to allow comments to be entered.

Note % To disable the comments field
Use the “~~DISCUSSION:closed~~" notation.
[Format: ~~DISCUSSION:closed~~]
If a comments field has not yet been created, a comments field that does not allow new
comments to be posted is created.

Note % Hiding the comments field
Use the “~~ DISCUSSION:off~~" notation.
[Format: ~~DISCUSSION:off~~
Additionally, the comments field can also be hidden from “View all comments” in the
management window.
After comments are hidden, they remain hidden even if the “~~DISCUSSION:off~~"
notation is deleted from the wiki page.

Caution! Deleting the comments field
Once a comments field has been created, it cannot be permanently deleted.
The comments field will remain even if the “~~DISCUSSION~~" notation is deleted
from the wiki page.
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D.2.4  Displaying Wiki Page Content Chronologically
Like a Blog

The content of wiki pages in a specific namespace (folder) can be displayed

chronologically. This is helpful for use in announcement pages, etc.

. Operation

Step1

Step2

First, ensure that the wiki page can be edited.
>Reference> Refer to “D.2.1 Starting Wiki Editing” for information on enabling wiki
page editing.

To display content chronologically like a blog, use the “{{blog>...}}"
notation.

Format: {{blog>[namespace]?[number of displayed posts]&[include plugin
display flagl}}

e [namespace]
Specify the namespace (folder) in which the wiki page content is
displayed chronologically.
If omitted, the namespace "blog" is assumed.
e [number of displayed posts]
Specify the number of posts displayed on each page.
If omitted, a post number of "5" is assumed.
If the number of displayed posts is exceeded, the page will be spilit,
and links such as "older posts" will be displayed accordingly.
e [include plugin display flag]
Specify the content and syntax of each displayed post.
>Reference> Refer to the following site (English) for details on the include plugin
display flag.

https://www.dokuwiki.org/plugin:include#configuration_and_flags
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<Example of content displayed chronologically like a blog>

18 st @rLTaEay
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&% | TLba—

Note % If displaying a wiki page in a specific namespace (folder) in list format

Use the “{{autoarchive>...}}" notation.
[Format: {{autoarchive>[namespace]}} |

Note % To display the wiki page in a specific namespace (folder) in list format by month
and year

Use the “{{archive>...}}" notation.
[Format: {{archive>[namespace]?[month & year]&[pagelist plugin display flag]}} |

e [namespace]
Specify the namespace (folder) for displaying a wiki page in list format by month
and year.
If omitted, the namespace "blog" is assumed.

¢ [month & year] (required)

Specify in YYYY or YYYY-MM format.

To display posts for the entire period, specify "*".
* [pagelist plugin display flag]

Specify the syntax of displayed page lists.

>Reference> Refer to the following site (English) for details on the pagelist plugin
display flag.
https://www.dokuwiki.org/plugin:pagelist#flags
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Note % Blog function related plugins
The blog function works by combining several plugins. In addition to the include and
pagelist plugins described above, the following plugin functions are also used.

* bloglinks plugin
Display a link to the previous and next blog entries above posts.
Refer to the following page (English) for details.
https://www.dokuwiki.org/plugin:bloglinks

e tag plugin
Wiki pages can be tagged.
Refer to the following page (English) for details.
https://www.dokuwiki.org/plugin:tag

« discussion plugin
This is used for the comment function.
Refer to “D.2.3 Creating a Comments Field” for details.
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Announcement page creation example

B Page name

: /Info

: /Archive/2021

: finfo/post name

* Announcements top
« List of announcements by year

e Individual announcement posts

B Wiki text content sample for the above page

e Announcements top: /Info

Announcements
{{blog>info}}

List of announcements by year: /Archive/2021

2021 Announcement

{{archive>info?2021}}

¢ Individual announcement posts: /info/post name

————— Post title
This is an announcement sample post.

Note % Adding a new announcement post
By entering the “post name” in the new post entry form displayed in “Announcements
top”, new posts can be created using a blog post model.
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D.3 Batch Downloading and Uploading of
Wiki Pages

D.3.1  Batch Downloading Wiki Pages

Caution! Batch downloading wiki pages
Wiki pages can be batch downloaded only by users with manager authority.

. Operation

Step1 First, ensure that the wiki page can be edited.
>Reference> Refer to “D.2.1 Starting Wiki Editing” for information on enabling wiki page
editing.

Step2 Click the “Manage” button in the upper right of the edit window.
The Manager menu appears.
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Step3 Click the “T—2 DA Vi R— F &ET Y RKR— k" link.
The window for importing and exporting data appears.
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Step4
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Click the “F—42 & TP AR—F+9 3" link.
Wiki pages are batch downloaded.
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D.3.2 Batch Uploading of Wiki Pages

Caution! Batch uploading of wiki pages
Wiki pages can be batch uploaded only by users with manager authority.

Caution! Upload zip file format ]
Uploaded zip files must be in the following format.

Folder structure
The root folder in zip files should contain a “pages” and “media” folder.
Content of “pages” folder (wiki pages)
All file names and folder names should contain single-byte alphanumeric
characters only.
Japanese file names and folder names should contain UTF-8 encoded Japanese
character strings that have been URL encoded.
The file extension should be ".txt".
The file content should be in UTF-8 encoded text.

“media” folder content (media files)
All file names and folder names should contain single-byte alphanumeric
characters only.
Japanese file names and folder names should contain UTF-8 encoded
Japanese character strings that have been URL encoded.
The file extension should be an extension that can be uploaded to AFFRIT Wiki as
a media file.

. Operation

Step1

First, ensure that the wiki page can be edited.

>Reference> Refer to “D.2.1 Starting Wiki Editing” for information on enabling wiki page

editing.

Step2 Click the “Manage” button in the upper right of the edit window.

The Manager menu appears.
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Step3

Step4

Stepb
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Click the “TF—# MDA viR— k&Y XKR—F" link.
The window for importing and exporting data appears.
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Click the [Browse] button, and select the file to be uploaded.

Click the “F—#& &4 Y R— 33" link.
Wiki pages are batch uploaded.
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AppendixE Connecting to and
Performing Operations in
Shared Folders

E.1l Overview of Shared Folder
Connection and Operation

Users can connect to Research Information Exchange System personal shared
folders or mailing list shared folders for which access has been granted, and from
there, can create folders, and upload or download files.

Note % Folder names and file names for shared folders
Be sure to use single-byte alphanumeric characters for folder names and file names for
shared folders.
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E.2 Connecting to and Performing
Operations in Shared Folders from
Windows

E.2.1  Connecting to and Performing Operations in
Shared Folders Using a Web Browser

This section describes how to connect to or perform operations in Research
Information Exchange System personal shared folders or mailing list shared folders
from Windows using a web browser.

E.2.1.1 Connecting Using a Web Browser

Entering the URL for a shared folder in the web browser address field enables a

connection to be established with that shared folder.

. Operation

Step1 Enter the address for the shared folder in the web browser address
field.

(1) Enter “https://luser-share.sys.affrc.go.jp/O0O0C/AAA/" to connectto a
Research Information Exchange System personal shared folder.
Enter the log in name of the user who made the personal shared folder
publicly available in “CJCIC", and enter the name of the shared folder
in“ AAA .

Note % Omitting the log in name and shared folder name
The AFFRIT shared folder top page can be displayed.

(2) If connecting to a mailing list shared folder, enter “ https://ml-
share.sys.affrc.go.jp/OOL/AAA/.
Enter the mailing list name that made the shared folder publicly available
in “CI0J0C ", and enter the name of the shared folder in“ AAA ™.

Note % Omitting the mailing list name and shared folder name
The AFFRIT shared folder top page can be displayed.

Step2 Press the “Enter” key.
A message window appears indicating that log in is required.
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Step3 Click the “Log in” button in the upper right of the window.
A window appears indicating that the display will change to the WebSSO
authentication window.

]

You will be redirected to the WebSSO auth-page when you click
the log in button below.

User name: Enter your AFFRIT user account if you are an
internal user. Enter your registered email address if you are a
registered external user.

Password: Enter your own password you have set by yourself.

siLog in || Cancel

Step4 Clicking the [Log in] button displays the <Log in>window. Enter the
log in name and password, select the display language, and click
the [OK] button.

You will be logged in to the system, and be able to connect to and

perform operations in the shared folder.

>Reference> Referto “1.2 L X 7 L®F|ARHLAE" for information on logging into the
system.

AFFRIT Shared Folder norin | Englsh » || Change language |  Haln

test888 + glassfis5-1_test

o Pacent folde Name Date modified  Size

Selected files...

E.2.1.2 Editing Shared Folders

This section describes how to edit shared folders based on an example with an
environment in which Java Script is available.

Note that shared folders can be edited even in environments where Java Script is not
available, but the procedure for doing so differs slightly.
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€ Creating a new folder

Caution! Creating a new folder
Only users with writing permissions are able to create new folders.

. Operation

Step1 Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information
on enabling shared folder use.

Step2 Click the “Create folder” button on the left of the <Shared Folder>

window.
A field for entering a new folder name appears in the folderffile list.

AFFRIT Shared Folder norin | |Enghsh « || Change language | Heln & Log out
test888  glassfisS-1_test
WRITE
Places
& Facent fo Name Date modified  Size
191¢
This folder...
Selected files...
®
Management
siud fokder setting
I Acoess contrl settng:
AFF f
AFFRIT Shared Folder norin [Engish || Change tenguoge | Heln | 2 Log aut
test888 .« glassfis5-1_test
Places
A Parent foldir Name Date modified Size
This folder... ] ocem: | cne
20191001/

Selected files...

®

Management

Step3 Enter a new folder name, and click the [Create] button.
A shared folder is created.
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€ Changing folder and file names to the desired names

Caution! Changing folder and file names
Only users with writing permissions are able to change folder names and file names.

. Operation

Step1 Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information on
enabling shared folder use.

Step2 Select a single check box for a folder or file you wish to rename
from the folder/file list, and click the “Rename” button on the left of

the <Shared Folder> window.
A field appears for entering a name for the relevant folder or file in the

folder/file list.

AFFRIT Shared Folder

test888  glassfisS-1_test

Date modified Size

Selected files...

AFFRIT Shared Folder

test888 « glassfis5-1_test

Places
& Pacent folder

B Name Date modified Size

o =[G | /Rename | Cancel

This fi

Selecked files.

Step3 Enter a new name for the folder or file, and click the [Rename]

button.
The name of the folder or file is changed.
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€ Changing multiple folder/file names to lowercase/uppercase

Caution! Making batch changes to folder or file names
Only users with writing permissions are able to make batch changes to folder names
and file names.

. Operation

Step1 Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information on
enabling shared folder use.

Step2 Select multiple check boxes for folders or files you wish to make
batch name changes to from the folder/file list, and click the
“Rename” button on the left of the <Shared Folder>window.
The window for making batch name changes appears.

AFFRIT Shared Folder norin [Engish - || Changs tangusge | | Heln

test888 « glassfis5-1_test

[~

Whole name C'to lower ® No change O TO UPPER
Extention Oto lower ®No change OTO UPPER O Set tn‘lj

Before After (Calculated)

B 20220222/
=] 20191001/

Are you sure you want to rename these files? | #” Rename || Close 0%

Step3  Select "to lower" or "TO UPPER" from "Whole name”, and click the
[Rename] button.
All folder names and file names are changed to lower case or upper
case.
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€ Changing multiple file extensions to lower case, upper case, or your

own choice of extension

Caution! Making batch file extension changes

Only users with writing permissions are able to make batch changes to file extensions.

. Operation

Step1 Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information

on enabling shared folder use.

Step2 Select multiple check boxes for files you wish to make batch
extension changes to from the folder/file list, and click the
“Rename” button on the left of the <Shared Folder>window.
The window for making batch name changes appears.

AFFRIT Shared Folder

test888 glassfis5-1_test

Places
R Farent folde Name

Selected files.

Date modified Size

_|y

whole name Cto lower ®No change OTO UPPER
Extention Oto lower O No change O TO UPPER @ set to:

Before After (Calculated)

B 20220222/
B BFAbxt D5 bext

Are you sure you want to rename these files? | 47 Rename || Close

Step3  Select one of the following from “Extension”.

e to lower
e TO UPPER
e Setto
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If "Set to" is selected, enter the desired extension in the extension field.

Step4  Click the [Rename] button.
The file extensions are batch changed to lower case, upper case, or your

own choice of extension.
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€ Moving folders and files

Caution!

Moving folders and files
Only users with writing permissions are able to move folders and files.

. Operation

Step1

Step2

Ensure that the use of

shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information

on enabling

shared folder use.

Select the check box (multiple selections possible) for the folder or

file you wish to move f
“Move” button on the |

rom the folder/file list, and then click the
eft of the <Shared Folder> window.

The <Move File> window appears.

AFFRIT Shared Folder

test888 « glassfis5-1_
Places
R Fareni folde Name
This folder...
Upicad file t
Selected files.
k.
x

Management

narin [Gngish « || Change Iangusge | | Heln

test

Date modified Size

der How-To | AFFRIT Portal for Users | About Informaton Sharing Senvice

<

E

Source folder
Destination folder

Overwrite if newer v

Destination folder

Overwrite
method

v =
C]

=]

v Eg20191001
v E520220222
v Egtest_20210624_3
» Egtest_20210708_2
b Egtest_20210708_3
b Egtest_20210713_1
b Egtest_20210714_1
v Egtest_20210714_2
v EgTestFolder03

= /test888/glassfis5-1_test/ 1

select the destination folder from the folder tree.

Files and folders to be moved

B EFAbot

B Close
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Step3  Specify the destination using the following procedure.

(2) Select the destination from "Destination folder" on the left of the
window.
(2) Select one of the following from “Overwrite method”.

e Do not overwrite
e Overwrite if newer
e Overwrite

Note % Excluding folders and/or files from those being moved
By selecting the check box to the left of the name of the folder or file to be
moved, those folders or files are not moved.

Step4 Click the [Move] button.
The folders and/or files are moved to the specified folder.
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€ Deleting folders and files

Caution!

. Operation

Step1

Step2

Deleting folders and files
Only users with writing permissions are able to delete folders and files.

Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information

on enabling shared folder use.

Select the check box (multiple selections possible) for folder or file
you wish to delete from the folder/file list, and then click the
“Delete” button on the left of the <Shared Folder> window.

The <Delete File> window appears.

AFFRIT Shared Folder narin [Gngish | | Change langusge | el
test888 + glassfis5-1_test
WRIT!
Places
R Farent folde Name Date modified Size
This folder... s
upioad fil b
Selected files.
. J
»
Management
H AFFR
L |
Name size |
2 BFAMxt 38
Are you sure you want to delete these files? | 3 Delete || Close 0% 3B
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Note % Excluding folders and/or files from those being deleted
By selecting the check box to the left of the name of a folder or file, those
folders or files are not deleted.

Step3 Click the [Delete] button.
The folders and/or files are deleted.
Deleted folders or files are moved to the trash.
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E.2.1.3

Downloading and uploading shared folders

This section describes how to download or upload shared folders based on an

example with an environment in which Java Script is available.

Note that shared folders can be downloaded or uploaded even in environments

where Java Script is not available, but the procedure for doing so differs slightly.

€ Downloading folders or files together

Caution! Downloading folders or files
Only users with reading permissions are able to download folders and files.
Caution! Time required to download folders or files

Downloading large numbers of folders or files, or folders or files of large file size, can

take some

time.

. Operation

Step1

Step2

Ensure that the use of shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information

on enabling shared folder use.

Select the check box (multiple selections possible) for the folder or
file you wish to download from the folderf/file list, and then click the
“Download as zip” button on the left of the <Shared Folder>

window.

The <Download as zip> window appears.

AFFRIT Shares

d Folder

test888 + glassfis5-1_test

o Parent folde Name

Selected files.

Date modified
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. |
Encoding of filenames in zip archive: | Japanese (Shift_JIS) v ‘
Name Size ‘
=] 20220222/
5 BTFARixt 3B
Download files and folders above as a single zip file. & Download || Close

Note % Excluding folders and/or files from downloading
Selecting the check box to the left of the name of a folder or file excludes
those folders or files from being downloaded.

Step3 If necessary, select the appropriate language from “Encoding of
filenames in zip archive”.

Step4 Click the [Download] button.

The selected folders and/or files are combined into a zip file and
downloaded.
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€ Uploading files

Caution!

Uploading files
Only users with writing permissions are able to upload files.

Caution!

Time required to upload files
Uploading large files can take some time.

. Operation

Step1

Step2

Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information
on enabling shared folder use.

Click the “Upload file” button on the left of the <Shared Folder>

window.
The <File Uploader> window appears.

AFFRIT Shared Folder norin | nglsh v || Change language | | Helg
test888 + glassfis5-1_test
WRI Al
Places =
R Farent folde Name Date modified Size
This folder...

5 Create folcer

Upisa file

Selected files.
#

x

Management

i Folder How-To | AFFRET Portai for Users | About [nformabion Sharing

L

Select a file you want to upload, then click the upload button.
[ F7TLDER | 77 TLNERENTV EEA

* Advanced uploader is also available, by which you can upload multiple files at once.

4 Upload || Reset || Close

Note % If an advanced upload window appears
Clicking the “Standard uploader” link displays the standard uploader window.
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Step3 Click the [Add files] button, and select the file to be uploaded.

Step4 Click the [Upload] button.
The selected file is uploaded.

€ Batch uploading of multiple files

Caution! Uploading files
Only users with writing permissions are able to upload files.

Caution! Time required to upload files
Uploading large numbers of files, or files of large file size, can take some time.

. Operation

Step1 Ensure that the use of shared folders is possible.
>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information
on enabling shared folder use.

Step2 Click the “Upload file” button on the left of the <Shared Folder>

window.
The <File Uploader> window appears.

AFFRIT Shared Folder narin | [Grgieh | | Chengs lengusge | | Eeln

test888 .« glassfis5-1_test

Places
R Farent folde Name Date modified Size

This folder...

& Create foic

Upicad file

Selected files.
*

x

Management

der How-To | AFFRIT Portal for Users | About Informaton Sharing Senvice

L@

Select a file you want to upload, then click the upload button.
| Z7arLoER | ZrrpERENTERBA

* Advanced uploader is also available, by which you can upload multiple files at once.

4 Upload || Reset || Close
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Step3 Click the “Advanced uploader” link.
The advanced uploader window appears.

B Overwrite existing files
Name Status  Size

Add files you want to upload, then click the upload button.

* If you have problems with uploading files, try standard uploader.

OAdd files | §Upioad | Reset | Close

Step4 Click the [Add files] button, and add the file(s) to be uploaded.

Overwrite existing files
Name Status  Size
B BEFARt 3B -
© Add files || 4 Upload || Reset || Close | 0% 3B

Step5 If necessary, select the “Overwrite existing files” check box.

Step6 Click the [Upload] button.
The selected multiple files are batch uploaded.
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E.2.1.4 Managing the Trash

This section describes how to manage shared folders based on an example with an
environment in which Java Script is available.

Note that shared folders can be managed even in environments where Java Script is
not available, but the procedure for doing so differs slightly.

€ Restoring folders or files from the trash

Caution! Restoring folders or files from the trash
Folders and files in the trash can only be restored by users with manager authority.

. Operation

Step1 Ensure that the use of shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information
on enabling shared folder use.

Step2 Click the “Trash” button on the left of the <Shared Folder> window.
The trash management window appears.

AFFRIT Shared Folder narin | [Grgieh | | Chengs lengusge | | Eeln

test888 + glassfis5-1_test

Places

Name i Date modified Size

Selected files.

<

AFFRIT Shared Folder

testBE8 Admin » Trash

Name - Original lecation Date deleted Size
This folder...

Selected files...
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Step3

Step4

Stepb

Step6

Select the check box (multiple selections possible) for the folder or
file you wish to recover from the folder/file list in the trash, and then
click the “Restore” button on the left of the trash management
window.

The file and folder restoration window appears.

AFFRIT Shared Folder narin |[Irgisn | [ Change language | Helg

test888 « .Admin » Trash

Places
- & Restore files and folders

en the destination file or folder already exists

olders to be restored

Select one of the following from “Method used when the destination
file or folder already exists”.

¢ Do not restore

e Restore with overwrite

e Restore with another name

Selecting “Restore with another name” automatically adds “.(numerical
character)” to the end of the file name.

Click the [OK] button.
A window for confirming whether files and folders are to be restored
appears.

AFFRIT Shared Folder

test888 . .Admin + Trash

Places

& Restore files and folders

Click the [OK] button.
The selected folder and/or files are restored to their original location.
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€ Deleting folders and files in the trash permanently

Caution! Deleting folders and files in the trash permanently
Folders and files in the trash can only be permanently deleted by users with manager
authority.

. Operation

Step1 Ensure that the use of shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information
on enabling shared folder use.

Step2 Click the “Trash” button on the left of the <Shared Folder>window.
The trash management window appears.

AFFRIT Shared Folder niarin [Tngish | | Change langu

test888 « glassfis5-1_test

Places -

R Farent folde Name Date modified Size
This folder...

4 Create foic
Upioad fle FA bt

Selected files.
*

x

Management

Folder How-To | AFFRIT Portai for Users | About Informabon Sharing Service
AFFRIT Shared Folder norin |[Gngiah | | Change guses L
test888 + .Admin » Trash
3 f
Places -
s Admin pa Name Original lecation Date deleted Size
FA 2.0t

This folder...

Selected files...
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Step3  Select the check box (multiple selections possible) for the folder or
file you wish to delete permanently from the folder/file list in the
trash, and then click the “Delete permanently” button on the left of
the trash management window.

A window for confirming whether files and folders are to be permanently
deleted appears.

AFFRIT Shared Folder

test888 + .Admin + Trash

¥ Delete permanently

it to permanently delete these files and folders.

Step4 Click the [OK] button.
The selected folders and/or files are permanently deleted.
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€ Deleting all folders and files in the trash permanently (emptying the
trash)

Caution! Deleting folders and files in the trash permanently
Folders and files in the trash can only be permanently deleted by users with manager
authority.

. Operation

Step1 Ensure that the use of shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information
on enabling shared folder use.

Step2 Click the “Trash” button on the left of the <Shared Folder> window.
The trash management window appears.

AFFRIT Shared Folder narin | [Grgieh | | Chengs lengusge | | Eeln

test888 + glassfis5-1_test

Places
R Farent fokde Name Date modified Size

This folder...

Selected files.

AFFRIT Shared Folder norin | [Gngksh ]| [Chengalenooban | | ick

testBE8 Admin » Trash

Name - Original lecation Date deleted Size
This folder...

Selected files...
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Step3 Click the “Empty trash” button on the left of the trash management

window.
A window for confirming whether files and folders are to be permanently

deleted appears.

AFFRIT Shared Foldar

test8ss Admin + Trash

Empty trash

1 want to permanently delete all the files and folders in the trash?

Step4  Click the [OK] button.
All folders and/or files in the trash are permanently deleted.
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E.2.1.5 Managing Shared Folders

This section describes how to manage shared folders.

Shared folder settings allows users to add, modify, or delete shared folders.

Caution! Shared folder settings

Shared folders can only be managed by users with manager authority.

{§ Operation

Step1 Ensure that the use of shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information

on enabling shared folder use.

Step2 Click the “Shared folder settings” button on the left of the <Shared

Folder> window.
The <Shared folder setting> window appears.

test888 + glassfis5-1_test

This is the folder cwned by a maiing list testBE8, You have READ, WRETE and ADMIN penmissions for this foldes,

Places

R Farenit folder

Name

This folder...

5 Cre:

& Upioad file

Selected files..
*
'

x

Management

£ Trasn

Size

AFFRIT Shared Folder narin | |Engish v || Change langusge | Heln | 5 Log.out

testans TP > Mading st > Malling st mansgement > testEas > Shared folder satting
i s o] You are lagged in as norin
P e——

Attribute informatian setting f
& notes

Member L3

et e ek R R « Data cannot be restored when deleting &

deletian
Shared folder list
Member additicn
Did shared folder naene d New shared folder name
1/0 of batch of member f
| 20090610 +  [HoseEid

Participation and secession TTTITR
approval processing |
| 20120427 AT
Mailing list management |
| ~ s
Basic operation settng |
| 20141215 _after ] 0081715 _alar

& ane

Outline > Shared folder setting

L]

Logout

Step3 Refer to “2.5.1 Setting Personal Shared Folders”.
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E.2.1.6  Setting Access Restrictions for Shared Folders

This section describes how to set access restrictions for shared folders.

When setting access restrictions for shared folders, users, groups, and IP address for

which access is granted can be set.

Caution!

. Operation

Step1

Setting access restrictions for shared folders
Access restrictions for shared folders can only be applied by users with manager

Ensure that the use of shared folders is possible.

>Reference> Refer to “E.2.1.1 Connecting Using a Web Browser” for information on

enabling shared folder use.

Step2 Click the “Access control settings” button on the left of the

Step3

<Shared Folder> window.
The <Shared folder setting> window appears.

AFFRIT Shared Folder narin | [Engien | [ Shenge lenguege | | tigln

test888 + glassfis5-1_test

Places

R Farent folde Name i Date modified Size

To| AFFRIT Poctel for Users. | About Difonmation Shering Senvics

Setting of user and group that does acoess permission

Foldes name Obgect Dedetion
User 1D Daletion

User 10 Catetron.

User 1D Daletion

User 1D Daletion

User 1D Daletson

Group 1D Daletion

o fichi k Deletion

4] Daletion

ser 1D il a} Deletion

Refer to “2.5.2 Setting Access Restrictions for Personal Shared
Folders™.
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E.2.2 Connecting to and Performing Operations in
Shared Folders Directly from Windows

This section describes the connection method using Windows 10 as an example.

. Operation

Step1  Start Explorer.

Step2 Right-click "PC" on the left of the Explorer window.

W = | This PC - O
Computer View
&« v 4 W ThisPC » v O O Search This PC
Folders (7)

o Quick access
Devices and drives (2)

@ OneDrive
v B This PC
¥ 3D Objects Collapse
I Desktop Manage
= Documents Pin to Start
4 Downloads Scan with Sophos Anti-Virus
J Music Open in new window
= Pictures Pin to Quick access
B videos Map network drive...

Disconnect network drive...
2 Local Disk ()

Add a network location

Wb Metwork
Delete
Rename
Properties
G items

Step3 Click “Add a network location” from the menu that appears.
The <Add Network Location> window appears.

Add Network Location

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers ondne storage space. You can use thes
space to store, organize. and share your documents and pictures weing only a web browser
and Internet connection,

You can also use this wizard to create a shortcut 1o 8 website, an FIP site, or other network
location.

89



Step4

Stepb

Step6

(1)

(@)

Click the [Next] button.
A window for specifying where to create the network location appears.

X

“ Add Network Location

Where do you want to create this network location?

Cheose a custom network location

Select “Choose a custom network location”, and click the [Next]
button.
A window for specifying the website location appears.

b4

<« Add Network Location

Specify the lacation of your website

Type the address of the website, FTP site, or network location that this shortcut will open

Enter the address for the shared folder in the “Internet or network
address” field.

Enter “https://luser-share.sys.affrc.go.jp/O0O0C/AAA/" to connectto a
Research Information Exchange System personal shared folder.
Enter the log in name of the user who made the personal shared folder
publicly available in “CIC1C1”, and enter the name of the shared folder
in“ AAA .

If connecting to a mailing list shared folder, enter “ https://ml-
share.sys.affrc.go.jp/COOC/AAA/".

Enter the mailing list name that made the shared folder publicly available
in “LJ0J0O ", and enter the name of the shared folder in* AAA ™.
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Step7 Click the [Next] button.

The <Windows Security> window appears.

Windows Security

Connecting to user-share.sys.affrc.gojp

Connect to user-share.sys.affrc.go,jp

Password

[ Remember my credentials

OK

Cancel

Step8 Enter the log in name and password in the <Windows Security>

window.

Symbols (“*”, etc.) appear in place of the entered password.

Step9 Click the [OK] button.

A window for specifying the name of the network location appears.

« Add Network Location

What do you want to name this location?

https://user-share.sys.affrc.go.jp/test/test09/

Type a name for this network location:

Create a name for this shortcut that will help you easily identify this network location:

user-share.sys.affrc.go.jp

Next Cancel

Step10 Enter the name of the network location in “Name”, and click the

[Next] button.

An add network location complete window appears.
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Add Metwork Location

Completing the Add Network Location Wizard

ou have successfully created this network location:

user-s
A shortcut for this location will appear in Compater,

[ Open this netwark location when | click Finish.

o

Step11 Click the [Finish] button.

A shortcut for this location appears under “PC .
This shortcut can now be used to easily connect to shared folders.

Caution!

Uploading and downloading when connected directly from Windows

There is an upper limit (50 million bytes) on the size of files that can be downloaded
when connected directly from Windows. There is also a time limit (30 minutes) for
uploads.

Refer to the following Microsoft websites for details.
http://support.microsoft.com/kb/2668751 (English page)
http://support.microsoft.com/kb/900900/ja (Japanese page)
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E.2.3 Connecting to and Performing Operations in
Shared Folders Using CarotDAV

This section describes the connection method using Windows 10 as an example.

Caution! Before connecting to a shared folder
Download CarotDAV from the following URL in advance, and install it on your
computer.
http://www.rei.to/carotdav.html

Note % What is CarotDAV?
CarotDAV is freeware that allows the user to upload and download files to a shared

folder.

. Operation

Step1  Start CarotDAV.
The <CarotDAV> window appears.

' CarotDAV

File Edit View Tool Help
- 2 O o y 9 @ -
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Step2

Step3
A

)

Step4

Click “File” from the menu at the top of the <CarotDAV> window,
and click “New Connection” — “WebDAV ”.
The <Connection Settings> window appears.

- Connection Setting

Gereral  auth  Encoding  Advanced  Proxy  Timeout  Special

Setting Mame

URI ihttp|https)/ fhostnamebport]/ Tpaths]
|http:ff |

[ Inteerated Windows Authentication
[] Don't gave Username and Password

Uzername [domain¥luzername

Pazzword

Cancel

Enter the following information in the <General> tab.

Enter an arbitrary name for the connection destination in the “Setting
Name” field.

Enter the URL for the shared folder to connect to in the “URI
(http|https)://hostname/path/” field.

Enter “https://user-share.sys.affrc.go.jp” to connect to a Research
Information Exchange System personal shared folder.

If connecting to a mailing list shared folder, enter “https://ml-
share.sys.affrc.go.jp”.

Click the [OK] button.
The connection destination is set.

File Edit View Tool Help

<- 2 O | X|F = @ -

Name URL 8. 5. L. G

S imishare | https://mi-share sys affrogo p/
ser-share https:/fuser-share sys affrcgojp/’

{=

94



Step5 Double-click the connection destination in the <CarotDAV> window.
The <Authorization> window appears.

& Authorization

Authorization for
|https:ffuser—sharesysaffrcga.jp;’ |

Uzer Mame

Pazsword

[] Remember Uzer Mame and Pazzword

Step6  Enter the following information in the <Authorization> window.
Q) Enter the log in name in the “User Name” field.
(2) Enter the password in the “Password” field.

Symbols (“*”, etc.) appear in place of the entered password.

Step7 Click the [OK] button.
A connection to the shared Folder is established, and the files stored in
the shared folder are displayed.
Files can be uploaded and downloaded by dragging and dropping them.

CarotDAV - user-share

File Edit \View Tool Help
L) = ; =) @ -
M & ‘https:Ilu5er-5hare.sys.affr’c.go.]pf

Name URL State 5. Last Modified Creation
| test-folder /fjmas0?/share/test-folder/ HTTP/112000K 27 2017/03/27 131224 0001401701 0:00.00

Note % If only downloading files from shared folders
Entering the URL of the shared folder entered at (2) in Step 3 in the web
browser address field displays the files stored in the shared folder in the web
browser.

Note % Timeout errors
If a "Rei.Fs.SimpleWebException: Timeout" occurs during the operation and
you are unable to continue, the issue may be resolved by adjusting the
“Connection Timeout” value on the <Timeout> tab in the <Connection

Settings> window in Step 2.
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E.3 Connecting to and Performing
Operations in Shared Folders from
macOS Monterey

E.3.1 Connecting to and Performing Operations in
Shared Folders Using a Web Browser

The method used to connect to or perform operations in Research Information
Exchange System personal shared folders or mailing list shared folders from macOS
12 Monterey is the same as that when using Windows. Refer to “E.2.1 Connecting to
and Performing Operations in Shared Folders Using a Web Browser”.

E.3.2 Connecting to and Performing Operations in
Shared Folders Using Finder

This section describes the connection method from macOS 12 Monterey.

. Operation

Step1 Click “Finder” from the launcher in the lower part of the window.
The display changes to the <Finder> window.

Step2 Click “Go” from the Finder menu at the top of the window, and then
click [Connect to Server].
The <Connect to Server> window appears.

L Connect to Server

Favorite Servers:

B https:/ fmi-share.sys.affrc.go.ip/
[ huxps:f fuser-share.sys.affre.go.jal

Step3 Enter the URL for the shared folder to connect to in the “Favorite
Servers” field using the following procedure.

() Enter “https://luser-share.sys.affrc.go.jp” to connect to a Research
Information Exchange System personal shared folder.
(2) If connecting to a mailing list shared folder, enter “ https://ml-

share.sys.affrc.go.jp”.

Step4  Click the [Connect] button.
The <WebDAV file system authentication> window appears.
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StepS Enter the following information in the <WebDAYV file system
authentication> window.
(2) Enter the log in name in the “Name” field.

(2) Enter the password in the “Password” field.
Symbols (“*”, etc.) appear in place of the entered password.

Step6  Click the [OK] button.
A connection to the specified shared Folder is established, and the files
stored in the shared folder are displayed.
Files can be uploaded and downloaded by dragging and dropping them.

L ] [ ] user-share.sys.affrc.go.jp — .‘H < @~

Mame

&9 AirDrop -
» charles

©Rocants > B tiuser
A Applications = mkatou

narin

' Documents ReadMea.en.ixt
&) Downloads ReadMe jatxt
00 seminaraccount3$
- mi-sha...
wl USBT-5,
& Network

Note % If only downloading files from shared folders
Entering the URL of the shared folder entered at Step 3 in the web browser
address field displays the files stored in the shared folder in the web browser.
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